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The portal is a great communication tool that helps you and your real estate broker collect your favorite properties.
Each time your real estate broker emails listings to you, they will appear in the portal. With the portal you can
view details about each property, access the listing photos, and use the advanced map tool to see the street and
aerial views of the area. You can also organize the listings into category and write notes to your broker. Follow the
directions below to begin using the portal to your advantage:

An email will be sent from your real estate broker New Lisingsfor Bil nd Ria
inviting you to access the portal. e,
Here are a few new listings that I think you and Rita would love. Give me a call anytime if T can answer a question or set up a
showing for you
Thanks,
Click on the link to open the portal and view the listings A
provided by your real estate broker. Click the following URL to see the Listings:
' ’ http://www.matrix.nwmls.com/DE.asp?k=1853504X7ECGap=DE-9867141-291

A customized list of properties chosen by your real estate broker will appear. You can:

Check this box to
select the listing.

teal Estate Broker - . L™

New agent message

Welcome Properties
Map [ Search Queen Anne Homes - Display « v 7 & 2 E 1
Frevious - Next - 1- at 25 IEI per page
4 e MLS # StatType Address Area City List/Sell  BdsB ths View listings that you have
2 > ized by clicking on one of
O @ ¢ W@ & ssoa3s @) A RESI 568 B Galer St 7 4| organize
-~ ; ) TIP: The “Client Single Line" display these buttons.
0 @%@ @ 437131 Iij @ A RESI 1323 Willard Ave 7 will highlight listings you haven't seen 5, 29U UL TZF2UT3
F @98 & 522552 @) A RESI 524 W Highland Dr 7 and listings with price changes in the 8,390 08/28/2013
_ last three d
_ ast three days.
O @ ¢® & s7627s @) & A RESI 19 Prospect St 7 7,200 12/27/2013

© Click on the MLS number to view all of the property information.

Click on the map, photo, and listing notes icons to view more information or send your broker a
note.

© Click on the heart, light bulb or trash icons to sort the listings into categories (Favorites, Possibilities
or Discard).
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@ Change the portal display to your favorite
viewing option. The portal will remember
your choice and open to that display style in the
future.

© Use the portal email drop-down menu to view
all listings sent or narrow to listings sent on a
particular date.

@ Visit the Welcome Page to read notes from your
broker

Visit the Welcome Page:

@ Quickly view listings you
marked as Favorites.

Tara Marino

@ Tara Marino

(425) 8ge-8888
Real Estate Broker

tmarino8o: @vacom

@ Favorites

Click the Subject Line of recent
emails to view listings sent on a
particular date.

View and write notes back and
forth with your broker about
particular listings.

Find and add additional listings 50

Tara Marino

Real Estate Broker

RESIL_ 1208 NE 125th St

\/ Matrix User Guide

July 2014

L 2
$370000 3 175

$389,000 3 225 1,600 09/06/2013
$440,000 53 2,270 01/06/2014

portalt The portal allows you to mark prop:
ic listings that you would like to see or have

425-555-5555

Direct Emails and Reports

Tye Subject Sent
[ Listings Seattle Homes. 9 Jun 30 2014
Recent Notes o

He 1 really like this one! Can you set up a showing?

MLS#  Note
] 553529

Listings With Notes: 1

welcome RN

My Searches
- Start a New Search o

Noted

Jun 30 2014

to your portal

Once you have viewed a listing, you can organize it as “Favorite”, “Possibility” or “Discard”.

Listings will only stay in your portal for 90 days, unless you copy them into your “Favorites” or “Possibilities” tabs.

Your real estate broker can immediately see your selections and track those listings for changes in the MLS system.
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